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IRB: HOW TO CREATE AN AMENDMENT (MODIFICATION) TO AN IRB PROTOCOL

If you need to create a modification to an existing approved Expedited or Full Board IRB protocol, this is done
via the amendment feature in Streamlyne. Follow the steps below to create and submit an amendment to your
protocol. Remember, the amendment must be approved before you begin work using the requested changes.

NOTE: If making significant changes to a protocol approved as Exempt, a brand new protocol must be submitted.

How to Create and Submit an Amendment to an existing Expedited or Full Board IRB protocol

1) Login to Streamlyne.
UADA: streamlyne.uada.edu UAF: streamlyneinfo.uark.edu UALR: ualr.edu/streamlyne

1) Locate the protocol you need to amend. You can search under: Main Menu > IRB > and click All My
Protocols or search using the IRB Protocol lookup feature.

2) Once you've located the protocol, click the edit link to open it in edit mode.

3) Navigate to the Protocol Actions tab > Request an Action section. There will be a list of Available Actions.

4) Click the Show button next to Create Amendment. If your protocol is up for renewal and you need to
amend it, click the Show button next to Create Renewal with Amendment.
NOTE: You should only renew and amend if your protocol is up for annual review.

5) Enter a summary of the amendments you are making to the protocol in the Summary box.

6) Inthe Amend section, check the box next to each section of the protocol that you need to amend. You can
check multiple boxes if needed.

7) Next click the create button to create your amendment. Now the protocol and the sections you selected
under Amend are open for editing.
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8) Once you have entered all your amendments you need to submit this amended protocol. Go to the
Protocol Actions tab > Request an Action > and click the Show button ([JELLg next to Submit for Review.
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https://www.uada.edu/employees/business-office/streamlyne/default.aspx
https://research.uark.edu/units/osp/streamlyne/
https://ualr.edu/orsp/new-proposal-submission/
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9) Choose the Submission Type from the drop-down menu (there is only one option) and select the
Submission Review Type. Select the same protocol/review type you originally selected. If the review type
you selected has a Checklist, check the appropriate box(es). Then click the Submit button. [[ET

NOTE: When you submit the amendment, it will re-route to anyone listed as a PI, COI or Supervisor and each
person will have to approve before the protocol routes to the IRB Coordinator.
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